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TRAINING COURSE REGULATIONS
Course 09HO0O0 - 10H30 : Session 09HOO - 10H30 : Thao luan
schedule/ 10H30 - 10H45 : Break 10H30 - 10H45 : Gidi lao
Lich trinh 10H45 - 12H15 : Session 10H45 - 12H15 : Thao luan
12H15 - 13H15 : Lunch 12H15 - 13H15 : Nghi trua
13H15 - 14h45 : Session 13H15 - 14h45 : Thao ludn
14H45 - 15H00 : Break 14H45 - 15H00 : Gidi lao
15H00 - 16H0O0 : Session 15H00 - 16H00 : Thao luan
16H00 - 16H15 : Quiz (Optional) 16H00 - 16H15 : Quiz (néu cd)
Attendance/ Attendance is mandatory. Tham gia toan bd khoa hoc 1a bat budc.

Chuyén can

Attendees cannot be absent more than
30 minutes in the morning or the
afternoon of this two-day-course, and
not more than 2 times (after informing
and receiving permission from the VNA
class manager and/or class assistant)

Students on the class list but join in
online have to be available by turning on
the camera at all time (with names
according to the list and background of
the course).

Hoc vién chi dwoc vang mat khdng qua 30p
moi budi sang hay chiéu ctia khéa hoc 2
ngay nay, va khéng qua 2 [an trong ca khéa
hoc, sau khi d3 bdo va nhan duoc sy dong y
clia can bd VNA quan ly 1&p hoc va can bo
trg giang.

Hoc vién cé tén dang ky trong |&p nhung
tham gia online phai duy tri sy hién dién
ca minh théng qua viéc dé camera thudng
xuyén (hinh anh déng, c6 tén theo danh
sach, cé background cta khéa hoc).

Grading/
Cach tinh diém

There will be no major exams or papers
in this class. Rather, we will work on
skills and proficiency in smaller, more
continuous increments.

Evaluation of student performance
weighted as a percentage of the total
grade:

S& khong cé bai kiém tra |&n hodc bai viét
trong I&p nay. Thay vao d9, ching t6i sé
cham diém dua trén cac k§ nang va s
thanh thao theo tirng budc nho, lién tuc
hon.

Danh giad két qua hoc tap cla hoc sinh dugc
tinh theo ty & phan tram cda tdng s6 diém:

Attendance: 40% Chuyén can 40%
(20%- moring (20% sang,
20%- afternoon) 20% chiéu)
Participation in 30% Tham gia vao cac hoat 30%
discussion/case dong thao luan/vi du thuc
study activities: té
Quizzes: 30% Quiz 30%

Policy regarding retaking a quiz is based
on case to case.
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Chinh sach vé viéc kiém tra lai s& duoc xét
duyét trén tirng trudng hop cu thé.

Certificate/ A minimum of 70% of the total grade is | Can t&i thi€éu 70% téng s6 diém dé hoan
Chirng chi needed to pass the course and ultimately | thanh khéa hoc va nhan dwgc chirng chi.
receive a certificate of completion.
Failure to attend and to complete the
end-of-the-course quiz will result in Néu ti 1&é chuyén can thap va khéng hoan
denial of receiving certificates. thanh bai kiém tra cudi khoa thi sé bj tir
chdi cap chirng chi.
Class rules/ - Follow the instruction of the instructor | - Tuan th{ sy huwéng dan cla giang vién
Nguyén tac throughout the course trong sudt khéa hoc.

- Attendance ghosting is unacceptable.
Use QR code (generated by Tango app)
or through sharing your QR code on
WebEx screen.

- Show cooperation as well as respect
the differences among team members
- The usage of phones or tablets or any
device for personal matters is limited in
the class

- Piém danh ho la khéng chdp nhan. Diém
danh bang QR code (do Tango app tao tw
dong) vai can bo tro giang hodc thong qua
share QR cta minh trén man hinh WebEx.
- Thé hién sy hop téc cling nhu ton trong
su khdac biét gilta cac thanh vién trong
nhom.

- Viéc str dung dién thoai hoac may tinh
bang hodc bat ky thiét bi nao cho céng viéc
riéng phai dwoc han ché téi da trong 16p
hoc.




